HNudopmaTuka u3ydaer cieayromiee:

YenoBek noiayyaeT HHPOPMALIHIO YEPeEs ...

Crnenyroumii ”HOPMAITMOHHBIN MTPOIIECC HETOCTYIICH:

CrnoBo «uH(pOpMALUs» IEPEBOJAUTCS C JIATHIHUA U O3HAYAET ...

®aiin — 3710 ...

Onpenenutpb paciupenue ¢aina “Mos nepBas nporpamma.docx”™.
Onpenenure ycTpoiicTBO BBO/A 3BYKa.

Omnpenenure ycTpoicTBO 0TOOpakeHHss HHPOPMALIUH.

KnaBumia, oTMEHSIOIINIA BBHITIOJTHEHHE JEHCTBUS U3 KJIaBUATYPHI.

B kakom oTBeTe equHUIBI MH(OPMALIMK JaHbl B OPSAKE BO3pacTaHUs?
Kypcop —at10 ... .

Kakas yrpo3a ucrounnkam uH(pOpMaIy Ha3bIBA€TCS AKTUBHOM?
Kakyto yrpo3y ncrounnkam nHGOpMalny Ha3bIBalOT MACCUBHOMN (HEAaKTUBHOM)?
NHudopmanmoHHsIil pecype — 310 ...

HNupopmalinoHHbIE TEXHOJIOTUU — 3TO ...

Uro nospa3zymeBaeTe 1o 3HaHUEM?

['paduku, KapTUHKHU, PUCYHKH, CXEMBbI, IMarpaMMbl MPEACTABIAIOT ... .
Yro Takoe JoKkyMeHTanbHast uHpopmanms?

KomneroTepHslit BUpycC ... ... .

Uro noapazymeBaeTe 1o KoHpHIeHIHaIbHOH nHpopMarmei?

Yro Takoe koHpepeHIHs?

Nudopmanus — 370 ... .

Yo Takoe criennaibHOE TPOrpaMMHOE 0OecTieUeHHe?

Kakyro naopmaruio Ha3pIBaIOT TOKyMEHTAIBHON?

Kakyto nndopmannio Ha3pIBalOT TEXHHUECKON HHpOpMaIeit?

Kakyro cucreMy Ha3bIBalOT TMHAMUYECKOM?

Kakyto cucremy Ha3bIBalOT CTaTHUECKOM?

[{enbro Kakol cucTeMBI sIBisieTcs 00padboTku nH(popManun?

BBISIBUTH MOJIOKUTETBHBIE CTOPOHBI HCIIOIB30BAHUS HH(POPMALIMOHHBIX TEXHOJIOTUH B

o0pa3oBaHHH.

[aTtp onpeneneHue cucteme.

Yro o3HavaeT NoHsATHE HHPOpMALUs?

I'e MoxeT XpaHuThCst HHpOpMaIHs?

Kakoli acnekt nHpopMaum odecreuynBaeT JOCTHKEHUE €)M UCTI0JIb30BaHus HHpopMaun?
C yeMm cBsi3aHa CEMaHTUYECKUH acrekT HHpopmauuu?

Yro mpencrasinseT coOoil HayuHas nHbopmanus?

Kakue MCTOUHMKHN HCTIONB3YIOTCS U1 pacIpOoCTpaHeHus: HHpopMauun?

Kakoli Tun uHgopmaiuu UCroib3yeTcs 1Sl ONUCAaHUs U3MEHEHUH B COCTOSIHUM OOIECTBA C

TEYEHUEM BpEMEHN?

Ha xakoM si3bIKe 3apoAUIIOCh MOHATHE HHPOPMALUU?

B kakux popmax moxeT nepenaBaTbcsi HHPOpMaIus?

Kakas nagopmaiis oTHOCUTCS K CEMaHTHUYECKOMY acIeKTy?

Kak MoxHO mony4uTh HHGOpMaIKio?

Kakue 00beKkThl HEOOXOAMMBI /11l 0OMeHa HHpopMaIuei?

Kakoii Bua nH(popManiy OTHOCUTCS K HAyYHO-TEXHUYECKON MHPOpMaAI?

Kakoli Bug napopmanuu xpanurcs Ha Oymare?

KakoBa ponbs nHdopmaiuu B pa3BUTHH 00IecTBa?

Ha uem ocHOBaHO BO3HMKHOBEHUE MH()OPMAIIMOHHBIX TIOTOKOB B HH(OPMALIMOHHOM

oOmrectBe?



KakoBbl xapakTepucTuk HH(OPMAIIMOHHOTO 001ecTBa?

Kax omucath TpexcinolHbIi (UABTp Mporiecca moaydeHust HHGOpMAaIiu?
Urto Takoe «00BEKT»?

Yo Takoe CMBICIIOBOE (CeMaHTHUYECKOe) oboramieHue?

Yo Takoe CMBICIIOBOE (CeMaHTHUYECKOe) oboramieHue?

Kaxkue Buzb1 00paboTkr HHPOPMAILIMK CYIIECTBYIOT?

UTto Takoe «reHepanus TaHHbIX»?

Kakoii mporiecc Bkimrogaer B cedst uHpopmanuonHast 6e301macHoCTh?

B kakoii chepe Hanbosnee MUPOKO UCIOIB3YETCS MPOLIECC «IIPUHATHUS PELICHUI»?
¢ B xakom oTBeTe MPaBUIBLHO YKa3aHO KOJIMYECTBO ATANOB Pa3BUTHS HH(OPMAIIMOHHBIX
TEXHOJIOTHI1?

e MynbTUMenua — 370 ... .

['eonHpopMallnOHHBIE CUCTEMBHI ...

Kaxue Bo3moxxnoctu garotr CASE-texnonorun?

Yto BBI OAPA3yMEBAETE MO TEICKOMMYHUKAIIMOHHBIMU TEXHOJIOTUSIMH?
Yrto HeoOxoaumo 111 hopMHUpPOBaHUS HHPOpMALTUH?

Cucrema cuuciaeHus — 3710 ... .

OcHOBaHME TBOMYHOM CUCTEMBI CUMCIICHHS PABHO YUCITY:

Jlis mpencTaBieHus YMCeN B IECTHAAATepUIHOM (hopMaTe UCTIOIb3YeTcs ...
udpsr — 910 ... .

st mpencTaBieHys Yuceal B BOCbMEPHUYHON CUCTEME CUMCIICHHS UCTIONIB3YIOTCS YUCTa ...
B kakoii cucremMe CUuCICHUST UCUUCIISIETCS BEK?

B kakoii cucteme cuuCIeHUs UCUHUCIsAETCS Jac?

B kakoii cucteme CUUCIEHUS UCYUCISIOTCSA CYTKH?

1o xakoii cucTemMe OTCUUTHIBACTCSI MUHYTA?

Kaxk na3piBaeTcs cuctema mprucBOCHUSI YHMCET TI0 ONPEIeTICHHBIM IIpaBuiIam?
Kak Ha3zpiBaercs MecTo udp B 3aJaHHOM Yucie?

Ecnu yncna 3aBUCAT OT CBOET0O MecTa MU HaMMCAaHUU [UQP, TO ITO... .
Cxonbko ¢ p B BOCbMEPUIHON CUCTEME CUUCIICHUS?

Beraucnuts: 3010 = 36X

Boruncnuts: 234 = X16

Hauwmensias equnauia nadopmanun’?

Boruucauts: 18610 = X2

Ckonbko 6ut cocrapuseT 1 (oauH) 6aitT?

MesxtyHapoaHas KOA0Bas TaOJIMIla HA3bIBACTCH ... .

CranmapTt KOOUpOBaHUS MUCbMEHHOCTH IPAKTUYECKU HA BCEX S3bIKAX.

... HA3BIBAETCS CUCTEMOW CUUCIICHHUS.

[To cioco0y BbIpakKeHUsT YUCEJI CUCTEMBI CUMCIICHUS IETISATCSA Ha CISAYIOIINE BUJIbL:
Yucmo 100102 B necITUYHOI CUCTEME CUUCIEHUS BBITVIIIUT KaK ...

UYucno 1110112 B necaTuuHOM CUCTEME CUMCIICHUS BBITJISIUT KaK ...

Yucno 110102 B mecITHUHON CHUCTEME CUUCICHUSA BRITIISIIUT KaK ...

Yucno 1268 B 1eCATHYHON CUCTEME CUHUCIIEHUS BBITVIAINUT KaK ...

Yucno 24310 npeacTaBisaTh B BOCBMEPUUHOM CUCTEME CUMCIICHHUS.

Yucno 82310 B miecTHAALATEPUYHON CUCTEME CUNCIIEHMSI BBITTIAUT KaK ...
Yucno 10001102 npenctaBisaTe B BOCBMEPUYHON CHCTEME CUUCIICHMUS.
Pumckast cucteMa CYMCICHHS — ATO ... CUCTEMA CUUCIICHUS.

JecsTnyHas cucteMa CYUCIEHHUS — 3TO ... CUCTEMA CUHCIICHHUSL.
[TpeoOpasoBate 4yrcio 37 U3 IECATUIHOTO B ABOUYHOE.



[TpeoOpasoBath uyrcio 27 U3 IECATUIHOTO B IBOUIHOE
[IpeoGpazoBars uncio 11112 B necaruunoe.
ITpeoOpazosate uncio 110102 B necaTuuHoe.
Boruncnute cymmy: 101112 + 10112

Boraucnuts cymmy: 10012 + 1112

e Boruucnuts cymmy: 1112 + 1102

e Brruaucnuts pasnocts: 111102 — 110112

e Brruucnuts pasnocts: 111102 — 10112

e Yucio C6, 1aHHOE B IIECTHAIATEPUUYHON CUCTEME CUUCIICHUS], UMEET BU/... B IBOMYHOI
CUCTEME CUUCIIEHHUS.

e Kakylo cucreMy CUMCICHHUS UCTIONB3YIOT MPO(eCcCHOHANbI TSt OOIEHUs C KOMIBIOTEpPOM?
e Muranmuii 6pat yuutes B 1012 knacce. Crapmuii Ha 112 knacc Beimie. B kakom kiacce
yauTcs ero opar?

¢ KommuectBo kakTycoB B kabuHerax Omosnoruu U nuadopmatuku 10102 mryk. Eciu B kabunere
6uomnorun 1112 kakTycoB, CKOJIBKO KAKTYCOB B KOMIIbIOTEPHOM Kiacce?

e UycnoBoii pa3psa — 310 ... .

e TekcToBBIN peakTop — 3TO Iporpamma, peAHa3HaueHHas A ...

e Omnpeznenute NPOMYIIEHHOE CIIOBO B CTPOKE: «CUMBOI» -... — «CTPOKa» - «KYCOK TEKCTa».
¢ [IpogomkuTe goruyeckyro nenouky: «bubdnmnoreka — katanory; «Kaura — cogeprxkanue;
"TekcToBbIN pemakTop — 7777

e J[1s1 yero UCHOB3YETCS PEXKUM MIPEABAPUTEIBHOIO IIpOCMOTpa?

¢ B npornecce Habopa 0AHO CIOBO OTAEISAETCS OT APYIOro ... .

e Matnni taxrirlash uchun qanday amal qo‘llanilmaydi?

e l[BeT BHyTpeHHe 001acTH PUTYypPBHI MEHSETCS] KHOIIKOH ... rpymisl CTUIb QUTYPHI.

e KakoB mporiecc moucKa cjioBa 1o 3a/laHHOMY II1a0JIOHY B TEKCTE?

e Eciu Bce OyKBBI, KOTOpbIE BBOJUTCS, 0OTOOPAKAIOTCS B BEPXHEM PETUCTPE, 3TO 03HAYAET, YTO
ObUTa Ha)KaTa KJIABUINA ...

Kakoii MeTo]1 BbIpaBHHUBaHUS HE CYIIECTBYET B TEKCTOBOM Iporieccope Word?
TekcToBBIN peJakTOp 0OBIYHO UCTIOTAB3YETCS JUIA ... .

Jlis yCTaHOBKM JIMHEHKU HEOOXOUMO B CTPOKE MEHIO BBIOPATh MYHKT ... .

Jnst BBOZIa TEKCTOBOM MHGOPMAITUH UCTIONB3YeTCS ... .

Kakas knaBuia Oyaer Haxara, Ui y/1aJeHHs 3HaKa cpaBa oT Kypcopa?

OnpenenuTts pacuMpeHre TEKCTOBOro (haiina.

[Tpu xakoM ciydae MOXKET UCHOIB30BAThCs paboTa cO CIIUCKaMU?

MuHuManbHbI 00BEKT, UCIOJIb3YEMBIN B TEKCTOBOM PEAAKTOPE — ATO ...

Kakwue criucku HeJJOCTYIHBI B TEKCTOBOM pefaKTope?

ITpu 3amaHny napaMeTpoB CTPAHULIBI B TEKCTOBOM PENAKTOPE 3aJar0TCs CIEAYIOLIUE:
Kakas koMOuHaIMs KJIaBHIL UCTIONIb3YeTCs U1 BBOJIA TEKYIIEH AaThl B JOKyMeHTe?
3HAYOK TUCKETHI 0TOOpakaeTcsl B BEPXHEH CTpOKE MaHenu 3a1a4d. YTo mpou3onaeT, eciu
HaXkaThb Ha Hee?

e Kaxkyro ki1aBuIly yJaepKUBaTh IPU KOIIMPOBAHNUHU PA3HBIX 2JIEMEHTOB TEKCTA B OJUH
JIOKYMEHT?

e Ur0 n03BOJIIET YBUJIETh aKTUBUPOBaHHas KHonka «Heneuaraemsle CUMBOJIBI ( )»?

e B kxakoi Bk1agke MOKHO OOBEIUHNTE SYEHKH TaOIUIBI, co3qaHHoi B Word?

e BxiroyeHune aBTOMaTHYECKON pacCTaHOBKH MEPEHOCa OCYIIECTBIISETCS B ClIeAyOmen
MOCIIe0BATEIbHOCTH:

e YroOBI CO3/1aTh HOBYIO CTPAHUILY B IOKYMEHTE, HEOOX0AUMO OJTHOBPEMEHHO HaXKaTh
CJIeIyIOIINe KJIaBUIIH:



o Crenyrorias KOMOMHAIIHS KJIABHII UCTIONIB3YETCS TSl OBICTPO BCTAaBKH CKOIMMUPOBAHHOTO
JJIeMEHTA!

e Kakum coueTaHueM KJIABHIII HEJIb3s1 U3MEHEHUTD SI3bIK BBOJIa B TEKCTOBOM peAakTope?

e Kakyro omnuuto onpenenset (YIpasiser) 3TO AUaJI0roBoe OKHO?

e Kak coxpaHHUTh MUCbMEHHBIA JOKYMEHT C MOMOIBIO0 FOPSYUX KIABUIII?

e Uro npou3oiiier, eciii ABaK/IbI MICIKHYTh YKa3aTellb MbIIIHU 0 (aiiny ¢ pacmmpenuem .doc
(.docx)?

e Kaxk Ha3pIBaeTcs yacTh HHTEpQeiica mporpaMmbl, OTMEUEHHAs HAa KapTHUHKE?

e B kakom oTBeTe NMPaBUJIBHO yKa3aHa KHOMKA JIJIsl paCKpAaIlIMBaHUs BbIJICJIIEHHOTO TeKCTa?

e B kakom OTBeTe NMPaBUJIbHO yKa3aHa KHOMKA JJIsl CO3/IaHUsI HOBOTO JIOKYMeHTa?

e Kakoli KHOIKOW MOKHO MPUJIaTh MOIYEPKHYTHIA BU] BBIACICHHOMY TEKCTY?

Kaxkoit kHOITKOH MO>KHO MIPUAATh TEKCTY KUPHBIH (TTOTY>KUPHBIN ) BHI?

B kakom oTBeTe JaHa KHOMKA JUI MPUJaHUS TEKCTY PYKOITUCHOH (KypCHUBHOM) (OopMBbI?
Kak BbIOpath TekcT ab3ama’?

Kakoli nuHMel mogyepybiBaeTCs rpaMMaTHYeCKe OIIMOKH B TeKcTe?

Kakyro koMOMHAIMIO KJIaBUIII HAXKaTh HA KJIaBUATYypeE 7151 OBICTPOTO BBIJEICHUS TEKCTa 10
Hayayia CTpOKu?

o Kakyro koMOMHaIMIO KJIABUII HAXKATh Ha KJIaBUAType AJIsl OBICTPOTO BBIICICHUS TEKCTa J0
KOHI[a CTPOKHU?

o Kaxk Ha3bIBAIOTCS JOKYMEHTBI, CO3JIaHHBIC C TOMOIIBIO TIporpammbl Microsoft Word?

¢ Microsoft Word dasturida yangi hujjat yaratilganda, avtomatik ravishda unga ganday nom
beriladi

e Kak ymanuth BBIICICHHYIO CTPOKY TabIuIel B 'Word'e ¢ TOMONIBIO KJIaBHATYPHI?

o Kakyro KHOTIKY MO>KHO UCIOJIb30BaTh JJIsl BRIPABHUBAHUS BBIIETICHHBIX TEKCTOB MO ITUPHUHE
TEKCTOBOTO TOJIS?

e Kakyro KHOIIKY MOKHO MCIIOJIb30BaTh JJIsl BRIPABHUBAHUS BBIJICJICHHOTO TEKCTA IO MPABOMY
kpato (Word)?

e Kakyro KHONIKY MOKHO HCIIOJIb30BaTh JIsl IEHTPUPOBAHUS BBIJICTIEHHOTO TEKCTa?

e Kakoil KHOIKOW MOKHO COXPaHUTh TOKYMEHT Ha AUCK KOMIIbOTEpa?

e C OMOIIBIO KAKOH KHOMKHM MOYKHO IIPOBEPUTH HH(OPMALIHIO B TEKYILIIEM TOKYMEHTE Ha
Hanuuue opporpapuueckux omuook?

e Ur0 03Ha4aeT KpacHasi BOJHHUCTAs JTMHUS 110 CJIOBAMU?

e Onpenenute camMblii OBICTPBIN CIIOCOO OBICTPO BBLAEIUTH BeCh TOKyMeHT B Word.

e B Word TekcTOBBII Kypcop HaXOJUTCs B KOHIIE ab3ana. Kakyro KHONKY HY)KHO Ha)KaTh,
4yTOOBI COETMHUTH a03aI] Mo Kypcopom?

¢ Kakyto kHonky B Word MO>KHO HCIIOIB30BATh JJIS1 BBIPABHUBAHUS BBIJICICHHOTO TEKCTA 110
neBou rpanuie?

e Pacmmpenue uMmeHu gaiina, Kak MpaBUIIO, OMUCHIBAET. ..

e Kakne n3MeHEeHUsI MOYKHO BBIIIOJIHATH B TEKCTE C MOMOIIBIO AJIEMEHTA, BBIJIEIIEHHOTO Ha
n3zo0paxeHun?

e Kakne n3MeHEHUsI MOKHO BBIIIOJIHATH B TEKCTE C MOMOIIBIO AJIEMEHTA, BBIJICIIEHHOTO Ha
u300pakeHnn?

o Kak 3amaTh mapametpsl crpanuibsl B Word?

e YroOBl yCTaHOBUTH pexkHM «AnbO00MHas» B Word...

Jns kakoif 3amaun npeaHasHadeHa kHonka «lIpaBomucanue» B Word?

Kaxkoe meHto ncronp3yercs ajis Hymeparuu ctpaaui] B Word?

Kax Bre13p1BaeTcs cripaBouHuk (CripaBka) TEKCTOBOTO Tiporeccopa Word?

[Tpu HaxxaTuu komOuHauu kinasui Ctrl+Home B Texymem nokymente Word mpoucxoaur. ..
[Tpu HaxxaTuu komOuHauu kinasui Ctrl+End B Texymem nokymente Word npoucxoaur. ..



[Tpu HaxxaTnn komOuHarmu kiasui Ctrl+PageUp B Tekymem nokymente Word

MIPOUCXOJIHT. ..

[Tpu naxxaTuu komOunauu knasum Ctrl+PageDown B Texymiem noxkymente Word

IMPpOUCXOJUT...

Kaxkoil u3 cienyromux CMUMBOJIOB SIBJISIETCS HENEYaTaeMbIM CUMBOJIOM?

Uro npoucxoauTt, Korja yaepxusas kinasumy Ctrl, Bpamare koneco mbitm B Word?

Kakas xnaBuia ucosb3yercs JUisl yAaJleHus CAMBOJIOB clieBa oT Kypcopa B Word?

Kakas xiaBuila HCHOIb3yeTcs ISl yAaleHusl CUMBOJIOB clipaBa oT Kypcopa B Word?

Kaxk coxpaHuTh JOKyMEHT C MOMOIUIBIO «TOPSYUX» KIIABUIII?

Kakyro kiaBuiny cieayeT Haxarhb, YTOOBI BBIJCIUTD Pa3HbIEC AJIEMEHTHI B TEKCTE JOKYMEHTA

Word?

UT0o0OBI CO3AaTh HOBYIO CTPAHUILY B JOKYMEHTE, HAXMHUTE KOMOWHAITMIO KIIABHILL. . .
Uro0bl ynanuTh CUMBOJI CJI€Ba OT Kypcopa B Word, HOKMHTE KIaBHITY. ..

s paboThl ¢ TEKCTOBOM MHGpOpMAIUEil HCIIONb3yeTCsl IporpaMma . ..

B kakom Mento niporpammel Word npoussoautcs GopMatupoBaHue JOKyMeHTa?
HwnanoroBoe okHO «Daiiny NpUKIaAHBIX PUIOKEHUN MO3BOJISET ...

Kak BCTaBUTH CHUMBOJI, KOTOPOTO HET B KJIaBUAType, B peaakTope Word?

B kaxom MeHto Word MO>XHO TIpeIBapUTENHHO TPOCMOTPETH JOKYMEHT?

B kakom MeHt0o Word MO>XKHO BBIOpaTh KHMKHBIN MU allbOOMHBIN peXUM JOKyMEHTa?
B xakom MeHio B Word MOXKHO pa3iesiuTh TEKCT Ha KOJIOHKH?

Kakue xomanpl Word MO>KHO MCTIOIB30BaTh JUIs 331aHUs 00J1aCTe CTpaHULIbI?

Jns yero npeanaszHaueHa komanaa «Co3garb» B Word?

Kakue onmuu npe1ocTaBisitoT UHCTPYMEHTBI MEHIO «Buay NpUKIaIHbIX PUIOKEHUN?
Kakue BO3MOKHOCTH MPEIOCTABIISIIOT HHCTPYMEHTHI MEHIO «BcTaBKay MpHUKIIaIHbIX

HPUIOKEHUIN?

B Word unctpymenTst MmeHio «@opmMaty Mo3BOJISIOT:

Kak BcraButh OykBuity B Microsoft Word?

Bo Bpems ¢popmaTrpoBaHus TEKCTa MEHSIETCA ...

Kak BcTaBUTh KapTUHKY (PHUCYHOK) C KOMIIbIOTEpPA B TOKYMEHT?

KomOuHanus kimaBuil s BCTaBKM CKOIMPOBAHHOTO OTpBIBKA B porpamme Word:
KomOuHanumst ki1aBuil, MOAXOASIIAs AJIs BBIPE3KU:

CooTBeTcTBYIOMIAss KOMOMHAITUS KJIABUIII JJIsI TIOMCKA!

B xakom mento Word Haxoautes npoBepka opdorpadun?

B xakom meHio B Word MO>XKHO HyMepOBaTh CTpaHUILIbI?

Kakoii myHKT MeHI0 B Word MOXHO MCIIOJIb30BaTh AJIs CO3AaHUSI OTJIaBICHUS JOKyMEHTa?
Mento «PenieH3upoBaHue) COAEPKUT CIECAYIOIINE KOMAaHIbI:

Onpeznenute HEMPaBUWIbHBINA THIT BbIpaBHUBaHUA TekcTa B Word.

YroObl 106aBUTH paMKy KO BceMy AJOKYMEHTY B Word, BEIIOJIHSIOTCS CIIEAYIOIINE KOMaH Ibl:
B xakom mento Word nHaxoaurcs Coptuposka (Sorting)?

Macmtab B Word ycTaHaBIMBaeTCsl ¢ HOMOIIBIO CIIEAYIOMINX KOMAH/:

YroOsl co3math Tabnuiy B pegaktope Word, He0OX0IMMO cliesaTh ClaeIyolee:

Kaxkast komMOUHAIMsI KJIaBUII UCTIONB3YeTCS JIJIsl CO37aHusl HOBOTO JokyMeHTa B Word?
Kaxkoe nelicTBue He UCIIONB3yeTCA U1 pETaKTUPOBAHMS TEKCTa?

JeiicTBus ¢ BHIOpaHHBIM O0OBEKTOM:

TekcT, BBEIEHHBII B TEKCTOBOM PEAKTOPE, COXPAHSAETCS HAa BHEIIHEM 3aIIOMUHAIOILEM

YCTPOMCTBE:

I'uneprekct — 310 ...
MuHuManbHBIH O0BEKT B TEKCTOBOM MPOIIECCOPE:
KnaBumia, ncnonp3yemas 1jst BCTaBKU pa3pbiBa ad3ana:



Microsoft Word, OpenOffice Writer, LibreOffice Writer:

PaccrosiHre Mex 1y CTpoKaMH JOKYMEHTa MOXHO MEHSITh, 3a/1aBasi pa3Hble 3HAYCHHUS ...
B ynopsino4eHHBIX CIIUCKAX ...

Kakyro KoMOMHAIINIO KJIaBHII HAXKATh Il KOMMPOBAHUS BBIACICHHOTO TEKCTa?
OO6nactu, pacrnonoXeHHbIe BBEPXY, BHU3Y U 110 OOKaM Ka)KJJ0i CTpaHMLIbl JOKYMEHTa — 3TO ...
Kakas komMOnHamus KjIaBHIll UCIOJIb3YeTCs U1 IOJIHOTO BhlJeNeHus Bcero Tekcra B Word?

o Kakast koMOMHAIM KJIABUII UCTIONB3YETCS Uil KOMMPOBAHUS HECKOIBKUX TEKCTOB HITH
u3o00paxenuii B Word?

e Kakass KoMOMHAIMS KJIABUII UCTIOJb3YyeTCsl Ul OBICTPOro KonupoBaHus Tekcta B Word?

o Kakast KoMOMHAIMS KJIABUIII UCTIOIB3YETCsl VIS BBIIEIEHUS TeKCTa KypcuBoM B Word?

o Kakast KoMOMHAIS KJIABUIII UCTIOIB3YETCsI, YTOOBI C/IeNIaTh BBIICICHHYIO YaCTh TEKCTa
noryxupasiM B Word?

o Kakue KaBUIIM HCIIONB3YIOTCA JIs1 HAMUCAHUS JTF000TO TeKCTa MOAYEPKHYTHIM CTHUIIEM B
Word?

Kakue ki1aBuIIM UCHOIB3YIOTCS ISl HAIIMCaHUs J1I000ro Tekcra Kypcusom B Word?

Kakas komaHa HCTIONB3yeTCs TSl HATMCAHUS 3arJIaBHBIX OYKB TEKCTa, BBeJeHHOTO B Word?
Kakue kaBuImM UCHOIB3YIOTCS ISl BBIPE3aHUS U BCTaBKH TEKCTa, HanmucaHHoro B Word?
Kakue ki1aBuIIM HCHIOIB3YIOTCS AJIs1 BCTABKH KOIIMM TEKCTa B Jjpyroe mecto B Word?
BeiOepuTe npaBuiIbHBINA OTBET, YTOOBI BBIIEIUTH BeCh TeKCT B Word?

Kakue kaBuIm uCnosb3yr0TCs i1 BRIpaBHUBaHUS ab3ana 1o nentpy B Word?

Omnpexnenute NpaBUIBHBIN OTBET MEPEHOCA HECKOIBKUX TEKCTOB MM M300pakeHuit B Word.
BeiGepuTe npaBuiibHBINA OTBET OBICTPOro CKONUpoBaHUs TekcTa B Word.

Onpenenute NpaBUIbHBIN OTBET BbIJIEJIEHUS TeKcTa KypcuBoM B Word.

Kakoii oTBeT sABI€TCS IPABUIBHBIM JUISl BBICJIECHUS BbIIEJICHHOTO TEKCTA MOJYKUPHBIM
mpudrom B Word?

e Kakoii oTBeT sBNIs€TCS IPABUIBLHON HAcUeT BbIpaBHUBaHUs ab3aua no neHtpy B Word?

e Kaxkoil oTBeT sitossieTCs IPaBUIIbHBIN, YTOOBI MOAYEPKHYTH J1H000H TekcT B Word?

e U0 U3 cienyromero sBasSeTcs IPaBUILHBIM OTBETOM Ha BBIJIEIEHNUE KYPCHUBOM JIHOO0T0
TekcTa B Word?

Kakas xomMOnHanus KjIaBuIll UCIOJIb3YETCs ISl CO3/1aHusl HOBOTO JokyMeHTa B Word?
Kakyto pynkuuio BoinonHser komounanus kinasum Ctrl+F 8 Word??

s gero ucnone3yercs pynkuus «Haltu u 3amenuts» B Word?

[l gero ucnonb3yerca koMaHaa «CoXpaHUTh Kak» B MAKETE NPUKIIAIHBIX IpOrpamMm?
Kaxkas kiaBuia ucrosab3yeTcs i yAalIeHus TeKcTa nepea kypcopom B Word?

Kakune koMOMHAIMK KJIaBUII MOYKHO HCIIOJIb30BATh I CO3JaHMsI HOBOTO IoKymeHTa B Word?
Kakoe MeHIo ucnonb3yercs i paboThl ¢ KoJoHTUTyIamMu B Word?

OneKkTpoHHas Tabnuua — 370...

[Tonp30BaTess onpeaenseT SYEHKyY IEKTPOHHON TaOIUIIbI CISTYIOIIIM 00pa3oM:
AOCOIOTHBIE ajjpeca IpU MepEMEIICHUN UM KOMUPOBAaHUH B 3JIEKTPOHHOW TabuIeE. .. .
JlnamozoH — 370 ... .

AKTHUBHas siueiKa — 3TO siYeuka ...

KaxoB pe3ynbrar pacuera B siueiike C17?

OCHOBHOM AJIEMEHT SJIEKTPOHHOM TaOJIHUITBI — ATO ...

Omnpenenuts Gopmyiy ¢ ommdkoii B Excel:

KakoB pe3ynbrat pacyera B ssueiike C1?

Hmena stueek popmMaTUpyroTCsl CAEAYIOUIUM 00pa3oM:

KaxoB pe3ynbrar pacuera B siueiike C17?

CTpoKH 31EeKTPOHHOM TaOIHULIHI ... .

CTOon01IBI PJIEKTPOHHON TAOJIHIIHI ... .



DnexkTpoHHas Ta0iMIa HEe BKIIOYAET B ceOsl:
OcHoBHasl 11€JTb JIEKTPOHHBIX TaOIUI] — ...
UTo MOXXET 3JeKTpOHHAs Tabnuna?
OCHOBHBIM 3JIEMEHTOM 3JIEKTPOHHBIX TAOJIUI] SIBIISCTCS:
Kaxkoe nporpamMmHOe oOecrieueHre He SBISICTCS JICKTPOHHOM Tabmuien?
Kak nmenyercs nokymeHnt B Excel?
Pabouas kHUra COCTOUT U3:
Haumenbiiei CTpyKTYpHOH eTUHHIICH B TaOIUIIE SABISETCA:
e Sfueiika He MOKET IPUHUMAThH BXOJHbIE JaHHbBIE B JOpMeE:
e 3HaueHHUs, BBEJICHHBIC B SYCHKY [10JI30BATENIEM U HE MOJIyU€HHBIE B PE3yJIbTaTe
BBIYHCIICHUH, HA3BIBAIOTCS
e Onpenenurte NpaBUIbLHBIN apec TYEHKHU.
Kakoii Tun nporpaMmmHoro odecredeHus npeacTapisieT coOon IeKTpOHHAs Tabinia’?
Kakas siuelika Ha3pIBa€TCSl aKTUBHOM?
Kakas coprupoBka HepoctynHa B Excel?
Excel He MoXeT HCTONB30BATh ... B KAUECTBE JAHAINAa30Ha.
K kaxoii kareropuu (rpynne) otnocutcs ¢ynkius ECJIN B Excel?
KaxoBbl ocHOBHBIE THTIBI TaHHBIX B Excel?
Kak mousTh 3HaK cooOmienus # mpu pacdere Gopmynsl B Excel?
Uto o3HauaeT NosBICHUE #HH#### NTpu BbIIOJIHEHWU BhIYUCIIeHUH B Excel?
Uto Henb3s yAaIuTh B 2JIEKTPOHHBIX Tabnunax?
MuHuManbHbIN KOMIIOHEHT (cocTaBiisitolee) Tadnuibl B Excel:
Kak hopmupyercst UMst SYSHKH B SJIEKTPOHHBIX TaOIUIax?
Pabouas kHura npoieccopa 3M1€KTPOHHBIX TAOJIUIl COCTOUT U3:
Kakoe uMs o yMOI4aHUIO UMEET TOKYMEHT 3J1eKTpoHHOoU Tabnuisl Excel?
Kak Ha3piBaeTCsi JOKyMEHT, CO3/IaHHBIN B TAOJIMYHOM Iporieccope?
K kakomy nporpaMMHOMY 00€CIIEUEHNIO OTHOCATCS TaOJIMYHBIE TPOLIECCOPHI?
B xakom BHJie He 0TOOpaXkaroTCs JaHHbIE B AJIEKTPOHHON Talnuie?
Pacmmpenue daiina, co3nanHoro ¢ nomoriso Excel, —3t1o:
Kax nanbosiee HaryIsiIHO IPEICTABIIACTCS CPEHSS 3apIuiaTa it pa3HbIX mpodeccuii?
B kakom nuanazone (natepBaiie) Tabnuubl Excel Haxoautes 30 sueex?
B xakom oTBeTe npaBUIIbHO YKa3aH aOCOMIOTHBIN ajipec sueiku?
Kakoe uncno npeacrasiuser yrciaoBoe Boipaxenue 15,7E+4 B anexkTponHoil Tabnuie?
B Excel B siuelike MokeTe HaNucaTh:
[TonTBepkenue nocrtyna K siueiike B Excel ocyiiecTBisieTcss HakaTHEM KHOTKU:
Onpenenurte npaBuibHyto Gpopmyny B Excel.
B snexTpoHnHO#t Tabsuie BeiOpaH quanasoH siueek Al:B3. Ckosbko sueek BbIOpaHO?
Urto npou3oiaer, eciiy ABaXKIbl HIEIIKHYTh yKa3aTelb MbIIIHN 0 (ailiy ¢ pacimupenueM Xls
Xlsx)?
Juanason B Excel — aro:
B kakoM oTBeTe BepHO yKa3aHa aOCOIIOTHAsS CChLIKA?
Kak Beiriaaut Beipaxkenue 3(A1+V1) : 5 (2V1-3A2) B anexkTpoHHOM Tabnuie?
Kak nHa3piBarotcs yactu untepgeiica nporpammsl Excel, orMeueHHble Ha KapTUHKE?
Kakyro knaBuiny cieayer Haxxarh, YTOOBI HCIIOJIb30BaTh JAHHBIE U3 HECMEXKHBIX SYEeK /IS
noctpoeHus aquarpammsl B Excel?
e CTpOKHM 3JIEKTPOHHOHN TaOJIUIIBL:
e VYkaxuTe NpaBWIbHYIO GopMyIy B TabmHIIe.
e VKaxuTe mpaBUiIbHYIO (HOpMYITy B TaOIHUIIE.
e CroO1BI AIEKTPOHHOMN TaOIUIIBL:
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e B sueiiky Al anexTpoHHO# Tabuuis! 3anucano yucio 15, B B1 3anucana popmymna =A1*2 —
12, B C1 3anmucana ¢popmyna =A1+B1. Kakoe 3nauenne npuaumaer C17?

o CKOJIBKO siYeeK HaXOAUTCs B nuana3one A2:B4 snekrponHoii Tabauib?

e B anekTponHo#t Tabnuie B sueiike HS 3anucana popmyna =$B$5*5. Kakas popmyna
MOJIYYUTCS, €CJIM CKOMMUPOBATh €€ B aueiiky H77?7

e B anekrponHoii Tabnuie B stueiike HS 3anucana popmyna =§B$5*V5. Kakas dpopmyia
MOJIYYUTCS, €CJIM CKOMMUPOBATh €€ B aueiiky H77?7

¢ B anekrponHoit Tabnuiie B siueiike HS 3anucana popmyna =B5*VS5. Kakas dopmymna
IIOJIYYUTCS, €CIIM CKONMUPOBATh €€ B ssueiiky H7?

e [lomp3oBaTenb KaK HICHTH(PUIUPYET TUEHKY SJICKTPOHHOH TaOIUIIBI?

o Kak Ha3pIBaeTcst 00acTh, OTMEUCHHAs Ha pUCYHKE nHTepdetica nporpammsl Excel?

¢ UYT0 MpOoMCXOAUT, KOTIa IEJIKHEM Ha HOMEp CTPOKHU (MM cTpokH) B Excel?

YTo mpoucxoauT, Korja IeIKHeM 3arojIoBok croioua B Excel?

e Kaxkoe neiictBue mbliin B Excel mo3BossieT BHOCUTh U3MEHEHUS B sTYCHKY?

e VYKaxuTe NpaBWIbHYIO (POpPMYITy HaX0XIeHHs cyMMbI uncen B Excel.

e UTO IpouCXOAUT B pe3yIbTaTe BBIOJHEHUS AEUCTBUS «[ pyNIupoBKay HaJ ONpeleIeHHBIMU
o0wvextamu B Excel?

VYkaxuTte UMsl yKa3aHHOH siUeHKU B TaOIuUIe.

VYKaxkuTe UMs yKa3aHHOI'O AMAara30Ha S4eeK TaOIUIIbl.

Yro takoe abcostoTHas ceblika B Excel?

Sueiika A3 umeer popmyiy =$B$1+$C1. Kak 310 BBINISIUT IpH KOMMPOBAHUU B siueiiky A4?
Slueiika A3 umeet popmyiy B1+$C1. Kak 3T0 BBINISIUT IPU KOIMPOBAHHUHU B siuCiKy A4?
Sueiika A3 umeet popmynry B1+CS$1. Kak 3T0 BBINISAUT MpH NIEpeHOCE B siuciky A4?
Sueiika A3 umeer popmyiy B1+$C1. Kak 3T0 BBINISIUT IpH KOMHUPOBAHUU B siueiiky A4?
®opmynsl B Excel HaunHatoTcsic ... .

['me naxoaures ctpoka popmyn B Excel?

Kak nHa3piBaercs stueiika Excel, B koTopyro npuHumMaetcs popmyna?

Yro Takoe OTHOCHUTENbHas ccbuika B Excel?

Kakwue tunsl pynkumii He cymiectByet B Excel?

B xakom oTBeTe oTHOCHTENbHAS CChUIKa BepHa B Excel?

Kakoii u3 cienyrommx MeTo10B Hellb3s UCIO0JIb30BaTh B Excel 11 pa3MelieHns JaHHBIX B
HECMEXXHBIX AueiKax?

e Kax BbienuTs cTpoky miu cronbder B Excel?

e Kak Ha3bIBaeTcs AMana3oH ss4eeK, OTMEUYEeHHBIH Ha kapTuHKe B Excel?

e UYT0 MpoMCXOAUT NMPH HAXKATUU KiIaBulK Enter B cuTyaryu, Noka3aHHOW Ha U300pakeHuu?
e YT0 npoucxoauT npu Haxxatuu kiasuiy F11 Ha knaBuarype B cuTyalny, NOKa3aHHOM HA
KapTUHKE?

e UTO nIponcxXoauT, KOr/ia KHOIIKA MBI OTIYIIEHA, B CIIy4Yae MOKa3aHHOW Ha KapTUHKe?

e Kak 3alonHA0TCA AYEKH B Cilydae IOKa3aHHOW Ha KApTUHKE?

e Kak 3amoyHA0TCs SYEHKH B ClIydae, TOKa3aHHOM Ha KapTUHKE?

e UT0 nIpon30iAeT B 3TOM IIPECTaBICHUH Kypcopa MBIIIH, €CIIH, YAEP/KUBast HaXaTON
knaumny Ctrl, s;ueiiky nepeMecTut Ha 5 siueek BHU3?

e UTo npou3oiiieT, eciiv MEeIKHYTh YKa3aTeJIeM MBIIIH 110 HOMEPY CTPOKHU AJIEKTPOHHOU
tabmuis! Excel?

e UTO IpOouCXOANT, €CIIU HIETKHYTh YKa3aTeJleM MBIIIU Ha 3aroJIOBOK CTOJI011a B AJIEKTPOHHON
tabnuue Excel?

e Kakoii u3 cnenyromux TUIOB JaHHBIX He cymiecTByeT B Excel?

e Kakyro koMaH1y MOXHO HMCIOJIb30BAaTh AJIsi COPTUPOBKH uKcen B Tabiaune Excel?

e Kak no6aButh n3od0paxenue B Tabmuiy Excel?



Kakas komanaa ucrnonb3yercs 17t popmatupoBanus tabauis! B Excel?

Kaxkast komaH/1a ucronb3yeTcs I pacKpaliuBaHus siaeek Tadmuiel B Excel?

Kakas komaHga ucnosb3yercs st coxpanenus Tadnuisl Excel B npyrom ¢popmate?

Kakas komaH/1a MCTIOIB3YeTCs IS BRIpAKEHUs yrcen B mporieHTHOM dopmate (%) B Excel?
Kaxkast komaH/1a NCIIob3yeTCs I BCTaBKU BIIOKEHHBIX QyHKIMi B Excel?

Kakas xoman1a ucnosb3yercs JUisi KOUPOBaHUS JaHHBIX U3 3JIEKTPOHHOM Tabnuibl Excel B

npyro# daiin?

Kakyro koMaH1y MOKHO MCIOJIb30BaTh 7151 COPTUPOBKHU uncen B Tadnuue Excel?
Kakas xoman1a ucosb3yeTcs JUisi COPTUPOBKY JIaHHBIX 10 cTonbiam B Excel?
Kakas xomaH1a MCTIOIb3yeTcs Ui BEIpaXKEHUs uncen B ieHexxHoM dopmare B Excel?

Kakas komaHa UCIIONb3yeTCs ISl COXpaHEHUs TaHHBIX B JpyroM ¢opmate B Excel?

Kaxkas pynkuuns ucnons3yercs aist ObIcTporo pacyera cymmsl B Excel?

Kakas koMOnHanus KJIaBUII HCHOIB3YeTCs UIs J00aBIeHUs HOBOH cTpoku B Tabmumy Excel?
Kakas komOnHaIMs KJIaBUII UCTIONIB3YETCS U1l JOOABICHHUS HOBOTO CTOJIONA B TaOIHITY

Excel?

Kaxkas KOMaHJia UCIIOJIB3YCTCA AJIsTI COPTUPOBKHU JAaHHBIX 110 OIIPECACIICHHOMY KPUTCPHUIO B

Excel?

KakoBa mocnenoBareabHOCTh IIAroB AJs Co3/1aHus AuarpaMmbl B Excel?

Kakas xomana ucnosb3yercs Uit OKpyriieHus yucen B Excel?

Kaxoit ”HCTpyMEHT uCIoNb3yeTcs i1 100aBJICHHS IUaroHaIbHONM JTUHUM K suelikam B Excel?
Kakoii pa3aen ucnomns3yercs uid npoBepku omudok B Excel?

Jns yero GpyHKIMs ucnonb3yercs aBTocymma B Excel?

Kakas knaBuia ucrosb3yercs s ObIcTporo BeIOOpa Beeil Tabmuist B Excel?

Uro nemaet komOunanus knasum Ctrl + Z B Excel?

Uro nenaer pynkuus MAX B Excel?

Omnpenenurte pazHUIly MeX1y KOMHUpoOBaHUEM U BcTaBkoi B Excel.

Uro nenaet pynkuust MIN B Excel?

Uro nenaet pynkuust CYMM B Excel?

Kakyro KHOIIKY HaxaTb, 4TOOBI BEPHYThCS U3 PEKUMaA IPOCMOTPA Mpe3eHTAIN?
BriOepuTe npaBuiibHYIO MOCIEI0BATEIBHOCTD Pa3MELICHHUs N300pakeHU B Clai.
3auem Hyx)eH PowerPoint?

UYro Takoe cnaiin?

Kakyto knaBuiiry/KoMOUHAIIMIO KIIABUII CIIEyeT HaXkaTh, YTOOBI HAUaTh ClAl-110Yy?
Kakyro knaBuiy/KoMOMHAIMIO KJIABUII CIIEyeT HaXKaTh, YTOObI HA4YaTh CIaiI-110y

IPE3EeHTAlMH C TeKYILEero ciuaina?

Kakoit MCTO/ 3aJIMBKU MO3BOJIACT MOJYIUTH BQ)CI)CKT IIaBHOT'O I€peXoJa OT OAHOTO IBETA K

apyromy?

[IporpammHuoe obecrieuenue ist mpe3eHTaluii. Beibepure mpaBUIbHBIN OTBET.

Kak BbiOupaercs napamerps! mpudra B PowerPoint?

IIpe3enTanus — 3710 ...

KaxkoBgI 111aru 1mo aktTuBanuu mHeek B PowerPoint?

PowerPointda Rang sxemasi menyusidan quyidagilar uchun foydalaniladi.
PowerPointdagi dizayn shablonlari ... .

YroObl CO3/1aTh HOBBIN ClIaii/l B IPE3CHTAIMH, BBIIIOTHACTCA CIEAYIONINE ASHCTBUS:
Yro takoe PowerPoint?

KoMmoneHT nipecTaBieHus (4acTh), BKIOYAIOIINA B ce0s1 BCE OCHOBHBIE OOBEKTHI,

Ha3bIBACTCA ...

Kakas xHomka Ha nmaHenu uHCTpyMeHTOB «PucoBanue» B PowerPoint MeHsieT 1IBET KOHTYpa

burypsr?



Kak BcTaButh quarpamMmy B npesenTanuio PowerPoint?

PowerPointda F5 tugmasini bossangiz nima bo‘ladi?

Uro takoe npesenranus PowerPoint?

Kakas knonka Ha manenu «Pucoanue» PowerPoint mo3BosnsieT ©3MEHUTHh BHYTPEHHUH IIBET
burypsi?

¢ B KakoM pacimmpeHnu coxpaHseTcs mpe3eHTanus, o ymondanuio B PowerPoint?

¢ Kak ycTaHOBUTH HY)KHOE BpeMsl JIJIs iepexojia Mex 1y ciainamu B PowerPoint?

e UTo npou3oieT, eciiv ABaK/Ibl HIEIIKHYTh KHOMKOM MbIIIH (haii ¢ paciiupeHHeM .pps Uiu
ppsx?

e Uto npou3oiiieT, eclii ABaK/IbI MICIKHYTh JICBOM KHOIKOW MBIIIH 0 (aiiily ¢ pacuimpeHueM
«*.ppt».

o Kaxk otkpeITh daitnel B popmare «JIlemo PowerPoint (*.pps)» nns penakrupoBanus?

e UTO npoucXOoauT, KOTIa YIIIOBBIE MaPKEPHl, TOKA3BIBAOIINE 00BEKT «3arojoBOK» B
PowerPoint, mepeMemniaroTcsi ¢ TOMOIIBIO MBITITH?

e UTo MpOMCXOAUT, KOTIa 3eJICHBI MapKep 00BbeKTa «3aroIoBOK» MEPEMENIACTCS C TIOMOIIBIO
Mmbimy B PowerPoint?

e Yro npousoiizer, eciu Haxars kiasuiny DELETE Ha knaBuarype B ciieyromei CuTyaruu B
PowerPoint?

e Kaxkoe neiicTBue MOXHO UCIONIb30BaTh B PowerPoint asist ycTaHOBKM U H3MEHEHHS MaKeTa
ciaima?

e Ectp 11 maGioH U1t co31aHus TUTYABHOTO Jucta B PowerPoint?

e Kakoe 13 ciieIyronux J1eiCTBUI MOKHO UCIOJIb30BaTh JJI1 COXPAHEHHUSI CYLIECTBYIOLIEH
MPE3EHTALIUU [10]] HOBBIM UMEHEM?

o Kakoii 3Ha40K Ha KapTuHKe B PowerPoint MO>XHO MCIIONIB30BATH ISl pa3MEIEeHUs Ha Cllaiiie
nzoopaxenuii Clip Art, To ecTb U300paXKeHUI U3 KOJUIEKIIUH OMOINOTEKU MPOTrpaMMBbl?

o Kaxkoii 3Ha40K Ha KaPTUHKE MOXHO UCIOJIB30BaTh AJIsi JOOABICHUS qUarpaMmbl Ha clani?

¢ C MOMOMIBIO KAKOTO CHMBOJIA HA KAPTHHKE MOYKHO TOMECTHTh KapTUHKY Ha Claiia (He u3
KOJIJIEKIIMM OMOIMOTEKH TPOrpamMMsl)?

C moMoIIIpI0 KakoTo 3HaYKa Ha KAPTHHKE MOYKHO TIOMECTHTh BUICOKJIIHIT Ha CIIai?
Kakoe neiicTBre MOXHO HCIIOJIb30BaTh IS YCTAHOBKH M U3MEHEHUs AU3aliHa craina?
Kakue sneMeHThl MOTyT U3MEHHUTBHCS TIPU M3MEHEHUH 11a0JI0Ha Mpe3eHTaumn?

Kak MoxeTb ObITh 100aBJIE€HO HOBBIN Cllaiil B Ipe3eHTanuo0?

Kak BcTaBuTh M300pakeHus u3 (aiina B mpe3eHTanuo?

Kak otkpeiTh Tabnmiy Excel, He mpepbiBas Mpe3eHTANNIO B TIOJTHOIKPAHHOM pexXumMe?
Yro mpou3zoiizieT, eciiu Bo BpeMs Ipe3eHTallMM HaxkaTh kiaBumry Page Down?

Uro npousoiier, eciii BO BpeMs Ipe3eHTaluu Haxath kiasuiry Page Up?

Taqgdimot namoyishi vaqtida “Esc” klavishi bosilsa, nima sodir bo‘ladi?

Kakas kHonka okHa PowerPoint npeqHa3HaueHa 11 BCTaBKM TEKCTOBOT0O OJ0Ka Ha ciai?
Kakoit anumarmonssiii a¢ ekt He cymectsyeT B PowerPoint?

Kakne koMaHIpI MOXHO HCIIONIE30BATh LIS JOOABICHHS 3BYKa K CIIaliy Tpe3eHTauN
PowerPoint?

I'me HaxonmsTest roTOBLIE MIa0I0HEI B PowerPoint?

Kaxk no0Oasute HOBBII ciaig B PowerPoint?

I'ne B PowerPoint pacnionosxeHa anumarus mepexoja ciiai1oB?

Kakas knaBuIa HCIIONIB3yeTCs 1711 BHIOOpa HECKOJIBKUX ciaiiioB B PowerPoint?
Kakoii pa3zaen ucnons3yercs ais no0aBienus anumanuu B PowerPoint?

Kaxkast komaH/1a ucronb3yeTcs A1 BCTaBKU 3ByKOBOTO (haita B PowerPoint?

Kakas xnaBuia ucnosnb3yercs Juisl yaajaeHus: BelOpaHHoro ciaiiga B PowerPoint?

Kak Ha3biBaeTcst HA0Op rOTOBBIX qu3aitHOB B PowerPoint?



PowerPointda yozuv qo‘shish uchun gaysi buyruq ishlatiladi?

Kaxkast komaHn1a ucronb3yeTcs A 00beTMHEHHSI HECKOJIBKUX 00heKTOB B PowerPoint?

B kakom pazfene HaXoaaTCs aHUMAMOHHBIC d3PeKThI s Tekcta B PowerPoint?

['nme 3amycTuTh pesxuM ciaiia-moy B PowerPoint?

Kaxoit pa3aen ucnionb3yercs ais qo6asieHus Buaeodaiiia Ha ciaiin B PowerPoint?

o Kakoii paszen ucnoyib3yercs /i coxpaHeHus npesenranuu PowerPoint B popmate «.pdfH?
o Kakast komMaH/1a HCIIOJIb3YETCs AJIs1 KOHBEPTALMU TOTOBOM MPE3eHTAlNU B BUI€0(aii B
PowerPoint?

e Kakas koMaHJa UCIIOJIb3YyeTCs JIUIs ievatu ciaiaa B PowerPoint?

e Kaxkoil pazzien ucrosb3yercs s aBTOMAaTUYECKOT0 OIIPEIEIICHHsI BPEMEHU NPE3EHTALluU B
PowerPoint?

e Kaxkoe coueranue KJIaBuIll UCIIOJIb3YyETCs s 100aBieHus HOBoro ciaiina B PowerPoint?

e Kakoe coueranue KJIaBHIIl UCTIONb3YeTCs AJIsl CO3/IaHuUs HOBOU npe3eHTanuu B PowerPoint?
e KakoBa nocien0oBaTeIbHOCTh KOMaH]I UCIIOJIb3YETCA ISl U3MEHEHUSI MECTA aBTOMAaTUYECKOTO
coxpanenus npe3entaiuu B PowerPoint?

o Kakast komaH1a HCTIONIB3YeTCs IS 10OaBIeHNS N300pakeHUI Ha (POH MpE3EeHTALNN B
PowerPoint?

o Kakas koMOMHAIMS KJIABUII HCIIOIB3YETCA U KOMPOBAHUS BHIOPAHHOTO claiiia B
PowerPoint?

e Jlns yero ucnomb3yercs pexkuM «CTpanuiibl 3ameTok» B PowerPoint?

o Kakas koMaH/Ja UCIIONIb3YEeTCS 711 KOMUPOBAHUS BCEX Cai1oB nmpe3eHtauuu B PowerPoint?
e Kakas komaH/aa UCIIOJIB3YETCS JIJIsl COXPAaHEHUs IPE3EHTALMU B APYroM (opmarte B
PowerPoint?

e PowerPointda tagdimot slaydini avtomatik ravishda chop etish uchun gaysi buyruq ishlatiladi?
o Kakoii pexxuM ucronb3yercs i IpocMoTpa ciaiinoB B PowerPoint?

e Kakoif MHCTpYMEHT HCIOJIb3YyeTCs JJIsl aBTOMaTHYECKOTo nipeoOpa3zoBanus cinaiga B PDF B
PowerPoint?

Uro Takoe cucrema 0a3 TaHHBIX?

B uem pazHuIla MEXTy XpaHUJIUIIEM JTaHHBIX M 02301 JaHHBIX?

Kakoii moaxon cunraercs 3pPeKTUBHBIM, TPHU MIPOSKTUPOBAHUH 0a3 JaHHBIX?

UYto Takoe arperupoBaHUE U paclpeiesieHne JaHHbIX MPU MPOSKTUPOBAHUH 0a3bl TaHHBIX ?
KaxoBa ocHOBHast GyHKIIMS XpaHUIIHIIA JAHHBIX?

Kaxoit MeTo/1 XpaHHUT UJIEHTUYHBIC KOTTMH TAHHBIX B Pa3HBIX MeCTax?

[Tporpamma asnist co3ganust 0a3bl JaHHBIX:

Kakoe pacummpenue daitna CYB]] Access?

Access ilovasi dastur bilan ishlash uchun faylni gachon yaratadi?

Access ma'lumotlar bazasining asosiy obyektlari:

OcHOBHBIM 00BEKTOM 0a3bl TaHHBIX Access SBISETCS:

3anpocsl B CYB/] Access nmpeHa3HAYEHBI:

Ortuer B CYB/] Access MOBT npenna3znauex ais ...

Kakoe MmakcnManbHOE KOJIMUYECTBO CHUMBOJIOB MOKHO BBECTH B KOPOTKOE TEKCTOBOE I10JIE B
Access?

Kakoii Tun naHHBIX HCHOIB3YeTCs Ul XpaHeHHs OONbIINX 00BEMOB TaHHBIX B Access?
Kaxoit TN maHHBIX UCTIOIB3YETCs JUTsl XpaHEHUs 00BEKTOB B Access?

Kaxkoii TvI1 crieryeT ucronbp30BaTh s BBojia 3HaueHuit 4784 UZB, $67 B Access?

Yro moxHO nomectuts B nosie OLE B Access?

B Access B pexxume KoHCTpyKTOp TabIUI] MOKHO BBITIOJIHSTD CIIEAYIOIINE ASHCTBUS:
Omnpenenure OTBET, KOTOPBIM He sABIsETCS 00bEKTOM Access?

OnpenenuTb OCHOBHBIE THUIIBI 3aIIPOCOB B Access.



®opma B Access IpeJHa3HaYeHa JUI . ..

Kaxk Ha3pIiBaeTcs yciaoBue MOMCKA U BEIOOpA 3aMUCEH, TOMEIICHHBIX B Ta0IHITYy?
CrpykTypa TabIuIIbl OMPEeIIeTCs ¢ TOMOIIBIO TpeX CTON0I0B. OTMEThTE JUIIHUHI cTOIOCL.
Kak naseiBaercs cronoen B CYB/] Access?

Kaxk nazpiBaercs ctpoka B CYBJ] Access?

Onpenenure OTBET, KOTOPHIA He siBisgeTcs TunoM nois CYBJl Access.

OcHoBHbIe THITBI POpM B 6a3e JaHHBIX Access:

B Access 3aroioBok CToJ01a TaOJIUIIBI OMPEIeNsIeT MoJIe KakK ...

Kaxoit Tun nanupix BeIOpaTh A1 BBoAa HOMepoB TenedonoB: NNN-NN-NN?

Kakum TpeboBaHusSIM JOKHBI COOTBETCTBOBAThH KITIOUEBBIE OIS B Access?

Mexay KakuMU 00bEKTaMHU YCTaHABIMBAIOTCS CBS3U?

KakoBa (pyHKIIHS KITFOUEBOTO MMOJIS?

Access UCIIONIb3YeT JJIsl XpaHEHUS JaHHBIX.

Kakue nanHbie MOYKHO 3KCIIOPTUPOBATH U3 Access B TokyMmeHT Word?

DKCTOPT ¥ UMITOPT JAHHBIX B ACCESS MOKHO BBITIOJTHUTH HA BKIIAJKE ...

B kakom pexxrme MOKHO J00aBIISITh 3JIEMEHTHI YIIPABJICHUS?

Ta6muunbrit pexxum (Pexxum Tabnuier) Access 03BOJISET:

OTMeThTE CTPOKY, B KOTOPOI MpecTaBieHa pacmupennas popma CYB/I.

KakoBbI OCHOBHBIE METOJIbI CO3/1aHUs 0a3bl JaHHBIX ?

Kak eme Ha3piBaeTcs gepeBo 0a3 TaHHBIX?

Kakoii MeToJ1 MO>KHO HCITIOJIb30BATh IS MOJIy4YEHUs JaHHbBIX?

KoTopsie 13 nepeunciaeHHoro SBisieTcsl IPUMEPOM CHUCTEMBI YIIpaBlieHUs: Oa3aMu TaHHBIX ?
Yro Takoe CYB/I?

Halinure MoIHEBIN CIUCOK IJIaBHBIX MEHIO Access.

Yewm sinsitores Tabnuiel, 3anpocsl, Dopmbl, Ctpanuibl, OT4éTsl 1 Makpocs! A Access?
CKONBKO pa3IMYHBIX TUIIOB MOJei oToOpaxkaeTcs B Access?

Kakoe pacmmpenue y daiina Access?

Kakoii pa3gen ucnomnb3yercs uisi COeAMHEHUs Tabau1l B porpamme Access?

Uto ucnonp3yercs Ui BBOJA HOBBIX JaHHBIX M MTPOCMOTPA CYHIECTBYIOIINX JaHHBIX B 6a3e

MAHHBIX?

UYepes kakoil pa3ien MOKHO IPOU3BOANUTh MaTEMaTUYECKHE PacyeThl B Access?
CKOJIBKO pa3/In4HbIX IEHCTBUH €cTh B Access?

Kakwue neiictBus 1ocTynHbl B Access?

Cxonpko ¢yHKk1Mi nmeeT Access?

Kakue @pynkunu umeer Access?

Kakoii nyHkT pa3aena Pexum BeIOupHeTcs JUIs 3arycka MmojlydeHHON mporpaMmbl?
Ecnu HeoOxoauMo BHECTH U3MEHEHUs B OKHO DopMbl, Kakoi MyHKT BBIOpATh B pasjene

Pexum?

[ gero nyxHo nose OLE B Access?
ITone OLE B Access ucnonb3yercs 1Jisl pa3MeIeHus ...



